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WELCOME  FROM  THE  DEAN  

 

 
Dean, CAP 
Professor Helen Sullivan 

 
Congratulations on joining ANU’s College of Asia and the Pacific, a global leader in innovative research and 
teaching on our dynamic and multifaceted region. 

This handbook provides a comprehensive introduction to the ANU PhD journey, with particular emphasis on 
the doctoral experience in CAP. Below you will find explanations of our requirements regarding 
coursework, important procedures and milestones for progression, and the kinds of services and 
opportunities available to you.  

As a PhD scholar in CAP you have joined an extremely select cohort. Our alumni have gone on to be leaders 
in research, education, policy, and social change worldwide. We see this same potential in you and are very 
excited to have the opportunity to assist in your journey.  Be sure to make the most of your time in CAP and 
within the wider ANU community. As you will discover, the more deeply and widely you engage, the richer 
your experience will be.  

Once again, well done on reaching this important new departure point. We want CAP to become a 
steppingstone for you to achieve your aspirations and for you to contribute to the wellbeing and prosperity 
of people throughout Asia and the Pacific.  
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WELCOME  FROM  T H E  ASSOCIAT E  DEAN ( H D R )  
 

Welcome to the ANU College of Asia & the Pacific (CAP), Australia’s leading centre for teaching and 
research on our region. As a higher degree by research (HDR) student in CAP, you join a vibrant, world-class 
community of scholars deeply committed to understanding and communicating knowledge about our 
dynamic region. As a PhD student in CAP, you will become a specialist equipped with the professional-level 
skills and knowledge you need to succeed in this Asian Century. 

You are here because our college has recognised your potential to contribute to and enrich our intellectual 
community. As a college, we are committed to offering the highest standards of supervision and guidance 
for your research and intellectual development. We want to help you mature into an influential and 
independent researcher and fulfil your aspirations to pursue the future path you choose to follow. 

This guide is to help you understand the general requirements for undertaking your degree and provide 
helpful information as you begin your journey. The guide contains essential hints about how to maximise 
your time in CAP and, of course, how to ensure that you produce excellent research. Like the rest of the 
ANU, you will discover that CAP is a highly diverse college with many disciplines, area focuses, and 
intellectual concerns. Your fellow research students are a similarly diverse group. We encourage you to 
engage as much as possible with the CAP and ANU community while you are here. Remember, these are a 
few occasions when you can devote your time entirely to a research project and an intellectual community, 
so make the most of the rich resources and communities available. 

What will you be doing as a research student? Some of your time will involve taking required 
coursework and meeting regularly with your primary supervisor and committee. You will need to 
complete important milestones such as annual plans and reports, the thesis proposal review (TPR), and 
the final presentation. It is essential to be aware of and well-prepared for these milestones as they 

approach. You may also have 
opportunities to present at academic 
and other conferences relevant to your 
research and to begin developing a 
research portfolio. The college and 
university also offer numerous training 
opportunities in seminars and 
workshops to help you create a range of 
valuable competencies. You are 
strongly encouraged to take advantage 
of such opportunities. Of course, you 
will spend most of your time on the all-
important research thesis. You will take 
the leading role in this process, and we 
will be there to support you along the 
way. We believe that success as a 
research student stems from a 
combination of institutional support and 
your drive and discipline. 

We hope you reach your intellectual 
aspirations during your time at CAP and look 
forward to supporting you on this exciting 
and challenging research journey. 

 
Associate Dean (HDR) CAP 
Professor John McCarthy 
 
 
 
 

 

Please note that this guide should be read in conjunction 
with the ANU Higher Degree Research web pages: 
http://www.anu.edu.au/students/information-for/postgrad- 
research-students 

You may also receive a discipline/school specific guide 
from your CAP School or Centre HDR Convenor/ 

HDR administrator. 

http://www.anu.edu.au/students/information-for/postgrad-research-students
http://www.anu.edu.au/students/information-for/postgrad-research-students
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GETTING STARTED  
 Before you commence 

Finalise your acceptance 

Meet any conditions as listed in your offer and accept your offer of admission (and separate offer of 
scholarship, if applicable). See more information: https://www.anu.edu.au/study/accept-your-offer 

 
Complete your enrolment forms 

Enrolment instructions are emailed to you after you have accepted your offer. You will need to complete and 
return the included 
Notification of Commencement form and if you are a scholarship recipient the Bank Account/Financial 
Distribution Details form. 
At this stage you will also need to provide proof of your citizenship status. 

Please note it is best to liaise with your Chair of Panel when selecting your commencement date in 
order to choose a mutually suitable date for your first day. The College requires a minimum of 12 units 
mandatory HDR coursework, which is normally undertaken during your first year. Please check the 
commencement date for courses you may be required to complete, as some courses commence at the 
beginning of semester. 

Three or four weeks before commencement it is advisable to contact your School or Centre HDR 
administrator to let them know of your commencement date so they can prepare for your arrival on 
campus or assist you with gaining approval to be externally based. 

A step by step guide to finalising your research enrolment can be found at 
https://www.anu.edu.au/students/program-administration/enrolment/finalising-your-research-
enrolment 

 
In the first two weeks 

Check your enrolment and personal details are correct 

On or before your commencement date you will receive an enrolment pack via email which will include your 
student ID number and password. With these details you will be able to access the ANU Interactive 
Student Information System (ISIS). Through ISIS you can update your personal details, view fees, manage 
your milestones, view results and your enrolment as well as initiate certain transactions to manage your 
candidature. In the first instance you will need to complete the Task Wizard to progress to view your 
enrolment and program details and check your contact details. 

Payment of your Student Services and Amenities Fee can be paid through ISIS. 

ISIS can be accessed at http://isis.anu.edu.au  
 

Set up your ANU email account 

All official correspondence is sent to your ANU email address. It is important that you check your email 
regularly. 

See more information on ANU email account configuration at http://services.anu.edu.au/information-
technology/email 

 
Collect your ANU student card 

Your ANU student card is your official form of identification on campus and is used for borrowing rights 
from ANU Libraries, access to printers and copiers, access to buildings on campus, and for student 
discounts. Once your enrolment is complete (typically the afternoon of your commencement date or the 
following working day) you can collect your student card from Student Central. 

 

 

https://www.anu.edu.au/study/accept-your-offer
https://www.anu.edu.au/students/program-administration/enrolment/finalising-your-research-enrolment
https://www.anu.edu.au/students/program-administration/enrolment/finalising-your-research-enrolment
http://isis.anu.edu.au/
http://services.anu.edu.au/information-technology/email
http://services.anu.edu.au/information-technology/email
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Further details on where to collect your student card or on how to apply for a card if you are a distance 
student are available at: https://www.anu.edu.au/students/program-
administration/enrolment/student-cards 

 
Meet with your HDR administrator and HDR convener 

Meet with your HDR administrator and HDR convener for an induction to your local research area. Note 
some areas host a School/Centre Induction at the start of semester. 

 
Meet with your Chair of Panel 

At this meeting you will discuss the formulation of your supervisory panel and clarify the shared 
expectations between student and Chair of Panel. 

 
Workstation assessment 

It is important to ensure that your workstation is suitably adjusted to support good working posture and 
reduce the risk of injury. 

A workstation assessment should be done at commencement, after desk relocation and at the onset of 
any symptoms of injury. There are three options for checking on your workstation set up. 

> Do a self check. Guidelines for setting up your workstation will help. This is suitable in the absence of 
any injury. 

> Request an Occupational Strains Liaison Officer (OSLO) assessment. This is suitable if you are a 
new starter or do not have an injury. Please contact your local HDR administrator to arrange an 
assessment. 

> Assessment by a health professional from Work Environment Group (WEG). This should occur if you 
have an injury or are experiencing any painful symptoms. Submit an incident notification and an 
assessment time will be arranged. Following the assessment a report will be sent to you and your 
supervisor. 

For more information on injury prevention advice please see https://services.anu.edu.au/human-
resources/health-safety/injury-prevention-advice 

 
In the first three months 

Select and confirm your coursework 

If you have not already done so, you should discuss your coursework options with your Chair of Panel 
as to your research training needs and finalise your coursework enrolment. You can enrol in most 
courses through ISIS, but some courses may require manual enrolment. If you have any questions 
please contact your local HDR administrator. 

 
 
 

  

https://www.anu.edu.au/students/program-administration/enrolment/student-cards
https://www.anu.edu.au/students/program-administration/enrolment/student-cards
https://services.anu.edu.au/human-resources/health-safety/injury-prevention-advice
https://services.anu.edu.au/human-resources/health-safety/injury-prevention-advice
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WHO’S WHO?  
 

A number of people will facilitate your studies and we recommend that you take the time to identify your 
research ‘community’; get to know the lines of communication and who you can turn to for guidance when 
you need it. 

 
Other HDR students 

You are a member of a HDR student cohort. You may already know some of them; others you will get to know 
during the coming years. Each student is different, as are their chosen topics. Your fellow students are your 
colleagues and are among your most important resources at HDR level. They will share the highs and lows of 
the journey and will often become part of your future social and professional networks. 

 
Supervisory panel 

ANU PhD students are supervised by a panel. The panel will consist of a Chair of Panel, a Primary Supervisor 
(who is often also the Chair of Panel), and one or more Associate Supervisors who provide additional support. 
Your panel must include at least three people for a PhD program and at least two people for an MPhil 
program. For further details on establishing and updating your panel please see the administrative 
procedures section of this guide. 

 
Chair of Panel 

Your Chair of Panel is responsible for the administrative aspects of your candidature such as endorsing leave 
applications, coursework enrolment, and progress milestones; calling meetings of the supervisory panel, 
and ensuring you have adequate support and resources. 

 
Primary supervisor 

Your Primary Supervisor is the most important person for your research, providing academic oversight of the 
research aspects of your candidature. He or she will provide you with academic advice and guidance and assist 
you to become an independent researcher. Your Primary Supervisor will also identify relevant skills training and 
ethics approvals, and carry primary responsibility in supporting the completion of candidature. 

 
HDR convenors 

Each School will have one or more HDR convenors who provide advice to prospective and new students on 
research topics and possible supervisors. They may organise activities such as student inductions, 
seminars, retreats, TPR’s, student conferences and social events that enrich the educational experience 
of HDR students. HDR convenors will be a key contact for information about HDR coursework in your 
discipline and can also be a key academic contact outside of your supervisory panel. 

 
School/Centre HDR Administrator 

Each School has a designated HDR Student Administrator who is your first administrative point of 
contact. Any matters of a general nature should be referred to them first, including advice on School evel 
procedures, and matters relating to fieldwork or conference travel and funding. Most 
HDR related hard-copy forms are to be submitted directly to your School/Centre HDR administrator after 
first discussing and gaining approval from your Chair of Panel. 

 
College Student Centre (CAP SC) 

The HDR Program Coordinator is the second point of contact for administrative HDR matters and 
provides advice on ANU and College level rules, policies, guidelines, procedures, and their interpretation 
and application to individual circumstances. 

 
Associate Dean (HDR) 

Oversees the recruitment, education and training of HDR students in the College; monitors the 
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progress (including applications for extension of program), and candidature of HDR students. 
 
Student Central 

The central ANU office for all current international and domestic general student enquiries. Located at the 
Di Riddell Student Centre Building 154 (University's Kambri precinct) email: student@anu.edu.au or phone 
135ANU (135 268). 

 
 Graduate Research Office (GRO) 

The GRO has a key liaison function with the Colleges and other Central Divisions to provide consistent 
HDR administrative support. The office is dedicated to improving the HDR student experience and is 
focused on delivering effective services, advice and support to HDR candidate and staff from 
application through to completion. 

The GRO is part of the Office of the Dean, Higher Degree Research. The Office of the Dean, Higher 
Degree Research provides the academic leadership, strategic direction and oversight of the 
University's HDR Programs to ensure delivery of high-quality, internationally benchmarked research 
programs. 

 
Dean of Students 

The Dean of Students offers confidential, impartial advice, and can help to resolve problems by acting as a 
neutral intermediary between students and the academic or administrative areas of the University. 
Associate Professor Paula Newitt and Dr Peter Hendriks are available to all students to discuss any issues 
that are impeding progress or undermining the student experience at the University. In most cases, 
problems can be resolved through informal enquiries and discussions. For further information please see 
http://www.anu.edu.au/students/contacts/dean-of-students 

 

 

 

 

  

mailto:student@anu.edu.au
http://www.anu.edu.au/students/contacts/dean-of-students
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ACADEMIC AND ADMINISTRATIVE ASSISTANCE  
 

Academic problems 
Students who encounter academic difficulties should first attempt to resolve them with their Chair of 
Panel/Primary Supervisor. If this does not produce satisfactory results, they should then consult the HDR 
convenor. The HDR convenor may refer the matter to the Associate Dean (HDR). 

 
Administrative problems 

After reading this guide, the ANU HDR web resources and your School guide (if available), students who 
encounter administrative issues or have any administrative questions should first contact their 
School/Centre HDR administrator for advice and assistance. If this does not resolve the issue, they should 
then contact the College Student Centre (CAP SC). The HDR program coordinator within the CAP SC will be 
able to advise on ANU and CAP rules, policies, and procedures and their interpretation and application in a 
range of circumstances. If applicable, they will direct your enquiry to the correct ANU central office or 
other relevant office. If necessary, they may refer your issue to the Associate Dean (HDR). 

 
Email account 

All communications from the university, from training opportunities to leave approvals, will be sent to 
your ANU ID number email address. Please ensure that you check this regularly, or forward it to an 
address that you do. For information on accessing and using your ANU email account along with 
related services such as Microsoft Office 365 and OneDrive online storage please see: 
https://services.anu.edu.au/ information-technology/email 

 
IT issues 

For any IT issues including resetting passwords, please contact the IT Service Desk. 

You can call them on (02) 6125 4321 or log an IT service desk job for support see: 
https://services.anu.edu.au/information-technology/help- support/accessing-help-support 

 
Postgraduate and Research Students’ Association (PARSA) 

PARSA is the student representative body for postgraduates at the ANU. PARSA provides a range of 
services aimed at providing support for the specific needs of postgraduate students in relation to both 
their studies and daily life. The primary focus 
of PARSA is the interests and welfare of all research and coursework postgraduate students at ANU. 

All postgraduate students at the ANU automatically become members of PARSA. PARSA is run by 
students, for students and represents postgraduates both collectively and individually. 

PARSA hosts a ‘Shut Up & Write!’ group which meets regularly on campus. See: 
https://parsa.anu.edu.au/whatson/ shutupandwrite/ 

There are two College representatives for CAP see: https://parsa.anu.edu.au/aboutparsa/committees/ 

 

 
 

  

https://services.anu.edu.au/information-technology/email
https://services.anu.edu.au/information-technology/email
https://services.anu.edu.au/information-technology/help-support/accessing-help-support
https://services.anu.edu.au/information-technology/help-support/accessing-help-support
https://parsa.anu.edu.au/whatson/shutupandwrite/
https://parsa.anu.edu.au/whatson/shutupandwrite/
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S T U D E N T S U P P O R T SER V I C E S A N D T R A I N I N G  
 
Academic Skills and Learning Centre 

The Academic Skills and Learning Centre (ASLC) works with all ANU students on the development of 
the academic language and learning strategies necessary to achieve their academic potential. 

 
ASLC appointments 

Students can make appointments on http://www.anu. edu.au/students/learning-
development/appointments/ aslc-appointments. At the beginning of the semester their 
appointments are very popular and can often book out, so book early to secure your appointment or 
check regularly for cancellations. 

Your appointment can be a general discussion on issues such as adjusting to university study, referencing 
practices, time management, reading and note-taking strategies, exam strategies or supervision issues; 
or a specific piece of writing such as a journal article, thesis chapter or literature review. 

 
Workshops and other online resources 

Students can also attend free workshops that cover topics such as thesis proposal writing, thesis 
evaluation, journal article publication, writing literature reviews, or reading critically. 

Other online resources they provide cover areas such as time management, thesis writing, and referencing. 

Visit the ASLC website for further details: http://www.anu.edu. au/students/contacts/academic-skills-
learning-centre 

 
The Researcher Development unit  

The ANU Researcher Development team run university-wide programs for all Researchers at ANU. Their 
programs are designed to support all ANU HDR candidates, supervisors and early career researchers in 
their work. The events are multi-disciplinary and help you develop transferable skills and knowledge that 
will be useful to your future career. Their events and workshops program focuses on three main areas of the 
Vitae Researcher Development Framework, which outlines skills and attributes necessary to being a 
successful researcher. All ANU Researchers are sent notice of upcoming research-related news, events, 
and opportunities in the monthly edition of the HDR Update. For further details see 
https://services.anu.edu.au/business-units/dean-higher-degree-research/researcher-development 

You can browse their data base of research training resources in their online tools and resources database: 
https://services. anu.edu.au/research-support/tools-resources 

They also coordinate the Three Minute Thesis (3MT) competition at ANU. 

 
The Three Minute Thesis (3MT) 

The 3MT is an international competition for research students to showcase their research. Students 
have to talk about what their research is and why it is important in plain language for three minutes, with 
only a single PowerPoint slide. It is a fantastic learning experience for both you and your PhD! 

The Research Training team offers workshops to assist students to communicate their research and 
prepare for the 3MT competition such as ‘How to win the 3MT competition’, pitching and performance 
workshops, speech writing, and designing effective presentations. 

There is a normally a College level competition held each year. The ANU final is held around September each 
year and the Grand Final around October. 

All CAP HDR students can participate in the College level competition and those who have completed their 
Thesis Proposal Review milestone can continue on to the ANU finals. There are many prizes to be won at 
each level of the competition. Please see the ANU 3MT website for further details: 
https://services.anu.edu.au/training/3mt-the-three-minute- thesis-competition 

http://www.anu.edu.au/students/learning-development/appointments/aslc-appointments
http://www.anu.edu.au/students/learning-development/appointments/aslc-appointments
http://www.anu.edu.au/students/learning-development/appointments/aslc-appointments
http://www.anu.edu.au/students/learning-development/appointments/aslc-appointments
http://www.anu.edu.au/students/contacts/academic-skills-learning-centre
http://www.anu.edu.au/students/contacts/academic-skills-learning-centre
http://www.anu.edu.au/students/contacts/academic-skills-learning-centre
https://services.anu.edu.au/business-units/dean-higher-degree-research/researcher-development
https://services.anu.edu.au/research-support/tools-resources
https://services.anu.edu.au/research-support/tools-resources
https://services.anu.edu.au/training/3mt-the-three-minute-thesis-competition
https://services.anu.edu.au/training/3mt-the-three-minute-thesis-competition
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Access and Inclusion 

Access and Inclusion (A&I) supports students within the Australian National University community 
whose participation in academic studies is impacted by physical and learning disabilities, mental 
health conditions, chronic medical conditions and short term illnesses/conditions. We also support 
carers, international under 18 students and elite athletes.  

Their team of Disability and Equity Advisors provide advice, evidence-based supports and adjustments 
to minimise the impact on an ANU student's studies. Access and Inclusion helps students to participate 
fully in their program of study, be academically successful and achieve their personal best through the 
development of an Education Access Plan. 

Please visit the How to Register homepage or email access.inclusion@anu.edu.au to make a 
booking.For further information please 
see: http://www.anu.edu.au/students/contacts/access-inclusion 

 
ANU Careers 

The ANU Careers offers free consultations and workshops to assist students with applications, 
resumes and interview preparation for positions inside and outside academia. They have a careers 
resource library, a collection of on-line career resources and advertise a range of graduate jobs on 
CareerHub their online electronic notice board. Please see their website for further details: 
http://www.anu.edu.au/students/careers-opportunities/ careers 

 
Counselling Centre 

The ANU offers a free and confidential counselling service to all current ANU students. The Centre also 
provides group programs for common issues, public seminars, and a paired walking program called ‘Get Up 
and Go’. 

A significant proportion of their clients are graduate students doing either research or coursework. Some 
of the common concerns graduate students bring to counselling include: 

> Stresses in managing employment, family life and study 

> Concerns relating to supervision 

> Confidence issues regarding academic work and oral presentations 

> Motivation or procrastination problems 

> Being a mature age student 

> Adjustment to living in a new location 

> Stresses relating to fieldwork 

> Important life choices 

> Health concerns for self or a family member 

> Relationship issues 

To make an appointment, please phone on 02 6125 2211  or email counselling.centre@anu.edu.  

For further information please see their website: https://www.anu.edu.au/students/health-safety-
wellbeing/getting-help-at-anu/anu-counselling 

 
Medical Service 

The on campus health services provider is the ANU Medical Centre. The ANU Medical Centre 
operates a state-of-the-art health and wellness clinic on levels 2 and 3 of Health and Wellbeing 
Centre (Building 156) in Kambri.  

For further information see:  

https://www.anu.edu.au/students/contacts/medical-services 

 

https://www.anu.edu.au/students/health-safety-wellbeing/access-inclusion/how-to-register
mailto:access.inclusion@anu.edu.au
http://www.anu.edu.au/students/contacts/access-inclusion
http://www.anu.edu.au/students/careers-opportunities/careers
http://www.anu.edu.au/students/careers-opportunities/careers
https://www.anu.edu.au/students/health-safety-wellbeing/getting-help-at-anu/anu-counselling
https://www.anu.edu.au/students/health-safety-wellbeing/getting-help-at-anu/anu-counselling
https://www.anu.edu.au/students/contacts/medical-services
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Tjabal Indigenous Higher Education    Centre 

The Centre provides a meeting place for Aboriginal and Torres Strait Islander students studying at the ANU 
in Canberra. 
Here you will find Indigenous students and staff strongly committed to improving education 
outcomes that benefit Australian Indigenous communities. 

They offer: 

> Academic support and advice 

> Pastoral care and personal support 

> Access to quality tuition 

> Advice on internships and scholarships 

> Links to ANU services, such as health centre, careers and academic skills and learning 

> Outreach programs to prospective ANU students 

> Study spaces.  
Further details can be found on their website: http://www.anu. edu.au/students/contacts/tjabal-
indigenous-higher-education-centre 
 

Statistical Consulting Unit 
The Statistical Consulting Unit is a research collaborative unit that specialises in statistical applications 
in research. 

The Unit is staffed by experienced practising statisticians who maintain regular contact with other 
statisticians at the ANU, CSIRO and elsewhere. They have expertise in experimental design, survey 
design, data management, statistical software packages, exploratory data analysis, statistical  modelling 
and data presentation. 

Research students can get statistical advice through: 

> Face-to-face consultations 

> Online courses in introductory statistics, experimental design, and statistical modelling 

> Targeted courses and workshops upon request. 

Please see their website for further information and to request a free consultation: 
https://services.anu.edu.au/business-units/ statistical-consulting-unit 

 
 

  

http://www.anu.edu.au/students/contacts/tjabal-indigenous-higher-education-centre
http://www.anu.edu.au/students/contacts/tjabal-indigenous-higher-education-centre
http://www.anu.edu.au/students/contacts/tjabal-indigenous-higher-education-centre
http://www.anu.edu.au/students/contacts/tjabal-indigenous-higher-education-centre
https://services.anu.edu.au/business-units/statistical-consulting-unit
https://services.anu.edu.au/business-units/statistical-consulting-unit
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Y O U R HDR PROGRAM  
 

As part of the initial meeting period with your Primary Supervisor, you should discuss and identify skills 
which are likely to be needed during your candidature to undertake your research; which skills you might 
already have; what sources of support and training are available; and when it is likely that you will need 
those skills. 

 
Milestones 

The HDR Candidate Progression Procedure https://policies.anu. edu.au/ppl/document/ANUP_012810 details 
the University’s policy on milestones, and includes a table of milestones with the expected timeframe for 
completion of each milestone depending on whether you are a PhD or MPhil student. 

ANU uses an electronic system for the submission and approval of HDR milestones. Candidates receive 
automatically generated notifications prompting you to log on to ISIS and complete the appropriate 
milestone. A guide for completing online milestones can be found on 
http://www.anu.edu.au/students/program- administration/program-management/student-
administration- eforms 

Some Schools also require their research students to complete a Mid-Term Review or other milestones. 
Please check with your School/Centre administrator to see if there are other milestone requirements. 

 
Research Integrity Training 

Research Integrity Training consists of a course and test available through Wattle. The course includes seven 
short modules: 

> Research misconduct 

> Authorship, publication, dissemination and plagiarism 

> Conflict of interest 

> Supervision 

> Human research ethics 

> Data management 

> Animal ethics and recombinant DNA 

The course and test are a compulsory milestone for all ANU HDR students. They should take 
approximately three hours to complete. 

If you fail the RIT test twice, the eForm will pass to your Chair of Panel; along with a list of questions that you failed. 
They will meet with you to discuss the outcome and if they are satisfied with your understanding, the milestone will 
be submitted again and set to Satisfactory/Complete. 

For further information, including how to access the course please see:  
https://services.anu.edu.au/training/research- integrity-training 

 
Coursework 

In CAP there is a minimum of 12 units of compulsory coursework to be completed as part of the PhD 
program. Formal HDR coursework provides academic and methodological training at the highest level in 
order to qualify candidates for dissertation work or equivalent; ensure adequate diversity in the candidate’s 
scholarly competence; and provide the support and structure required for students to complete high 
quality PhDs within a reasonable time frame. 

Coursework is expected to help students meet major milestones, and assessment is designed to contribute 
directly to the PhD or related activities. Some courses offer knowledge and skills development 
opportunities ranging from thesis chapter writing workshops, to developing a conference paper or journal 
article, while others focus on the acquisition of more fundamental skills or prepare students for careers in 
the higher education sector. 

 

https://policies.anu.edu.au/ppl/document/ANUP_012810
https://policies.anu.edu.au/ppl/document/ANUP_012810
http://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
http://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
http://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
http://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
http://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
http://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
http://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
http://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
http://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
https://services.anu.edu.au/training/research-integrity-training
https://services.anu.edu.au/training/research-integrity-training
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Thesis by Compilation and Thesis by Creative Works 
Students can choose to complete a Thesis by Compilation which includes sole or joint authored papers 
being prepared or approved for publication, have been accepted for publication or have been published. 
Students can also choose to complete a Thesis by Creative Work which is an original work which can 
include, but not limited to, such mediums as film, exhibition, performance, composition, novel, other 
creative works or other alternative format. 

If you intend to submit your PhD by compilation or by creative works, the format must be approved by your 
panel Chair/ Primary Supervisor, Delegated Authority. It should be recorded at the time of your first Annual 
Report milestone. 

For further details please see the procedure on Thesis by Compilation and Thesis by Creative Works: 
https://policies.anu. edu.au/ppl/document/ANUP_003405 

 
Ethics Approval 

Any research involving human subjects (including surveys and interviews) requires review by the University’s 
Human Research Ethics Committee to comply with the national guidelines. 

If you think your proposed research will need ethics clearance, you should start the process by reading The 
National Statement on Ethical Conduct in Research (2007 updated 2018 
https://www.nhmrc.gov.au/guidelines-publications/e72 ) and consider the implications for your research. All 
ethics applications are made online through the ANU Research Enterprise System (ARIES). 

You should factor in the process of gaining approval for your project early on and consider the lead-time in 
the development of a timetable for your research. It can take months, for example, if your proposal is high 
risk and has to go to the main ethics committee. Amendments may be requested. 

As a guideline, an ethics application should have been approved at the very latest by the end of your 
first year. You should submit your ethics protocol after you have completed your TPR and been given 
permission to commence fieldwork. 

Be sure to discuss ethics issues and the timing of your application with your Primary Supervisor when 
you first discuss your project. 

For further information on ethics approval go to https://services. anu.edu.au/research-support/ethics-
integrity/before-you-begin 

Or contact the Human Ethics Officer: T (02) 6125 7945 

E   human.ethics.officer@anu.edu.au 

 
Student Academic Integrity 

The ANU College of Asia & the Pacific is committed to the principle that university students should develop 
the ability to think independently and to express themselves clearly and cogently in their own words. 

Students may not submit written work containing improperly acknowledged transcription or excessive 
quotation of the work of others. The University considers academic dishonesty and plagiarism to be serious 
academic offences and severe penalties may be imposed on anyone found guilty of it. The University’s 
policy and other important information and advice can be found on the ANU’s Academic Honesty and 
Plagiarism page at: http://www.anu.edu.au/students/program-administration/ assessments-
exams/academic-honesty-plagiarism 

All students must familiarise themselves with this material. 

The Academic Skills and Learning Centre are also available to help students who need assistance with 
academic writing see: http://www.anu.edu.au/students/contacts/academic-skills- learning-centre 

 
Research Integrity Advisors Network 

Each ANU College has a Research Integrity Advisor to provide advice on research conduct issues. Each 
advisor is able to advise staff and research students who are unsure about a research integrity issue (for 
example, somebody attempting to negotiate an authorship dispute) or who may be considering whether 
to make an allegation of research misconduct. Advisors are people with research experience, empathy, 

https://policies.anu.edu.au/ppl/document/ANUP_003405
https://policies.anu.edu.au/ppl/document/ANUP_003405
https://www.nhmrc.gov.au/guidelines-publications/e72
https://services.anu.edu.au/research-support/ethics-integrity/before-you-begin
https://services.anu.edu.au/research-support/ethics-integrity/before-you-begin
https://services.anu.edu.au/research-support/ethics-integrity/before-you-begin
mailto:human.ethics.officer@anu.edu.au
http://www.anu.edu.au/students/program-administration/assessments-exams/academic-honesty-plagiarism
http://www.anu.edu.au/students/program-administration/assessments-exams/academic-honesty-plagiarism
http://www.anu.edu.au/students/program-administration/assessments-exams/academic-honesty-plagiarism
http://www.anu.edu.au/students/contacts/academic-skills-learning-centre
http://www.anu.edu.au/students/contacts/academic-skills-learning-centre
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knowledge of the institution’s policy and management structure, and familiarity with the accepted 
practices in research. For further information on your CAP advisor please visit the webpage below. 

Individuals who wish to discuss relevant issues are not restricted to the Research Integrity Advisor in their 
own College. In addition to the Research Integrity Advisors in each College, questions relating to potential 
research misconduct can be discussed confidentially with the Research Services Division 

E   researchintegrity@anu.edu.au 
W https://services.anu.edu.au/business-units/research- services-division 

 
 

 
 
  

mailto:researchintegrity@anu.edu.au
https://services.anu.edu.au/business-units/research-services-division
https://services.anu.edu.au/business-units/research-services-division
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Milestone Timeline 
   This page includes significant candidature milestones for a full-time research student (pro-rata for part-
time). 

 
Stage Timeframe Milestone Note 

Year 1 Commencement Enrolment and 
appointment of provisional 
supervisor 

 

 1 month Confirmation of supervisory 
panel Chair 

 

 3 months Confirmation of supervisory 
panel membership and topic 

 

 3 month  Candidate Supervisor 
Agreement 

Supervisor Agreement form (located in the       
Reference documents' box to the right) with their    
Annual Plan milestone each year. 

This document is a dynamic document that should 
be reviewed and amended as appropriate 
throughout your candidature. It is important that the 
expectations of both the candidate and supervisor 
are discussed and documented via the eForms. 

 3 months First Research Plan For the 12 months ahead. The Annual Plan outlines 
what the student intends to undertake in the 
following 12 months, with sufficient detail to allow 
the supervisory panel and Delegated Authority to 
assess the appropriateness and feasibility of the 
plan. 

 3 months Research Integrity Training 
and Test 

The candidate must successfully complete the RIT 
milestone before they can submit any subsequent 
milestones. 

 6-12 months Submit a research proposal 
for consideration by the 
University’s Human Ethics 
Committee 

Must be done at least 3 months before fieldwork, 
see  https://services.anu.edu.au/planning- 
governance/governance/human-research-ethics- 
committee 

 9-12 months 
 
6-9 months 
(MPhil) 

Thesis Proposal Review (TPR) A presentation on how your proposed research will 
make an original contribution to the field of study 
and where relevant, outline the fieldwork required or 
undertaken. All members of the supervisory panel 
participate in a TPR. 

 12 months First Annual Report Report of research activities during the past year. 
The Annual Report also provides an opportunity 
for a student to flag any personal, academic or 
technical problems which may impact on their 
research and its timely completion. 

Year 2 18-24 months 
 15-18 months                        
 (MPhil) 
 

Mid-Term Review (MTR) Post fieldwork presentation on fieldwork finding 
and how the student will use the finding to conduct 
the research. 
 

 24 months Second Annual Report 
and Research Plan 

Report of plans for the next 12 months. 
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Year 3 36 months Third Annual Report and 
Research Plan 

Report of plans for the next 12 months. 

Year 4 3 months before 
maximum 
submission date 

Oral Presentation (OP) The presentation includes the major objectives, 
content, results, and conclusions of the work, 
allowing the student to demonstrate their work 
has an appropriate research focus, argument, and 
depth and contribution of knowledge. 

Associated with the presentation, students submit 
a 2-5 page summary of the material to their 
supervisory panel. 

 2 months before 
submission 

Notification of intent to submit  

 Maximum 
submission date 

Thesis for examination  

Candidates who do not submit their thesis within 48 months must continue to submit research plans and research 
progress reports every 12 months. The maximum period of entitlement for a PhD under the Research Training Scheme is 
4 years full-time and for MPhil is 2 years full time.  After that time, candidates must apply for an extension of their 
program. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Page 19 of 32 
 

CHAIR OF PANEL/PRIMARY SUPERVISOR STUDENT 
REL ATIONSHIP  

This relationship has obligations for all parties. Your Chair of Panel is responsible for the administrative 
aspects of your program. This includes support, advice, guidance, and ensuring your candidature is aligned 
with the University’s Research Awards Rule and HDR policies. Your Primary Supervisor, who may or may not 
be the same person as your Chair of Panel, is responsible for the academic aspects of your program. Your 
Primary Supervisor will monitor and guide your research; identify any relevant training; provide advice 
regarding ethics approval and research integrity training; and advise you on writing the best thesis you can. 
At the same time, your Chair of Panel/Primary Supervisor can only guide your efforts if you are receptive to 
his/ her advice. 

You must take responsibility for the final results of your work. As a guide to what to expect of your Chair 
of Panel/Primary Supervisor, and what they will expect of you, the following indicates some of the 
responsibilities in the student – supervisor relationship. 

 
Responsibilities of the Student 

> Consult regularly with the supervisory panel. Students should prepare in advance for consultations, by 
determining the help they require and the areas in which advice would be useful. 

> Consider advice seriously. If advice is not taken, the Chair of Panel/Primary Supervisor should be 
informed and given reasons for the decision. 

> Take responsibility for their progress overall, and seek advice early if problems arise. 

> Fulfil all the requirements of the program including the coursework component and all milestones by 
their respective due dates. 

> Where necessary prepare an ethics submission. 
 
Responsibilities of the Chair/Primary Supervisor 

> Assist the student in selecting and defining the scope of a suitable thesis topic or problem and 
building an appropriate panel. 

> Guide the student in selection of and enrolment in appropriate coursework, advise on data 
collection and analysis procedures, and advise on solutions to any difficulties that arise. 

> Advise on matters of thesis content, organisation and writing; including the timely provision of 
comments, written and oral, on drafts or portions of the thesis. 

> Meet frequently with the student to discuss and evaluate each stage of the thesis project. 

> Monitor student progress and advise the student when progress is unsatisfactory. 

> Where necessary assist students in gaining ethics clearance. 

> Provide advice on academic career development opportunities (such as conference participation) 
and support and mentor the student in relation to writing and submitting journal articles etc. (as 
relevant). 

For further details please see the HDR University, Candidate, and Supervisor Responsibilities Guideline: 
https://policies.anu. edu.au/ppl/document/ANUP_012814 

 

 
 

https://policies.anu.edu.au/ppl/document/ANUP_012814
https://policies.anu.edu.au/ppl/document/ANUP_012814
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RESEARCH AWARDS RULE, POLICIES, 
PROCEDURES & GUIDELINES  

At ANU there are rules, policies, procedures and guidelines that govern your responsibilities and 
requirements as a student. 
Some of these are specific to HDR students, while others apply to ANU students and staff more broadly. 

 
ANU Research Awards Rule 

The most important ANU HDR policy document is the Research Awards Rule 2021 (RAR) Research Awards 
Rule 2021 (legislation.gov.au). This federal legislation is what underpins all of the framework of ANU HDR 
policies, procedures and guidelines. 

 
ANU HDR Policy Documents 

The ANU HDR policy documents all flow from the Research Awards Rule and provide more detailed 
guidance relating to varying stages of progression through the degree program. 

Links to all ANU HDR relevant legislation, policies, procedures, and guidelines can be found at: 
http://www.anu.edu.au/ students/program-administration/assessments-exams/hdr- policies-
procedures 

If you ever have any questions regarding the implementation or interpretation of any HDR policies, please 
do not hesitate to contact your local HDR coordinator or the College HDR coordinator in the CAP Student 
Centre for clarification or advice. 
 

ANU Policy Library 
The ANU also has an online Policy Library (https://policies.anu. edu.au/) where you can access other ANU 
wide legislation, policies, procedures, guidelines, and forms. 

 
Delegations and Approvals 

When reading the RAR or other policies, procedures, guidelines or forms you may notice that the term 
Delegated Authority (DA) is often used. A Delegated Authority is a person appointed by the relevant 
College Dean or Associate Dean to exercise delegations prescribed in the University’s academic legislation. 

The Delegated Authority will differ depending on the item prescribed in legislation according to the 
University’s Delegations Framework. 

In the College of Asia & the Pacific, the Delegated Authority for HDR matters, depending on the item, can 
be the Head of Department, Head of School, HDR Convenor of School or the Associate Dean (HDR). 

Most forms will require endorsement or approval from your Chair of Panel as well as either the Head of 
School or HDR Convenor or all three. 

 

 

 

 

 

 

 
 

 
 
 

https://www.legislation.gov.au/Details/F2021L00996
https://www.legislation.gov.au/Details/F2021L00996
http://www.anu.edu.au/students/program-administration/assessments-exams/hdr-policies-procedures
http://www.anu.edu.au/students/program-administration/assessments-exams/hdr-policies-procedures
http://www.anu.edu.au/students/program-administration/assessments-exams/hdr-policies-procedures
http://www.anu.edu.au/students/program-administration/assessments-exams/hdr-policies-procedures
https://policies.anu.edu.au/
https://policies.anu.edu.au/
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A D M I N I S T RAT I V E P R O C E D U R E S  
 
Establishing Your Supervisory Panel 

ANU research students are supervised by a panel, rather than one single supervisor. A supervisory panel 
normally comprises a Chair of Panel, Primary Supervisor and Associate Supervisor. 

The Chair of Panel and Primary Supervisor may be the same person. A PhD supervisory panel must have a 
minimum of three members (including the Chair) and an MPhil supervisory panel must have a minimum of 
two members (including the Chair). 

The Chair of Panel is responsible for coordinating the overall administration of a candidate’s program 
including overseeing  that appropriate support and resources are provided to candidates, convening 
supervisory panel meetings, and ensuring that a student’s candidature is aligned with the University’s 
Research Awards Rules and HDR Policy Framework. 

The Primary Supervisor is responsible for the academic oversight of the major research aspects of a 
candidate’s program. The Primary Supervisor monitors the quality of a candidate’s work, identifies relevant 
skills training that may be required by the candidate for successful candidature, identifies relevant ethics 
approvals that may be required and assists the candidate 
with submission of ethics applications and carries primary responsibility in supporting the completion of a 
student’s candidature within the University’s timeframes. 

Associate Supervisors are to provide additional advice and expertise for a candidate with regards to their 
research. You may have one or more Associate Supervisors on your panel for part or all of your candidature 
to provide advice for specific chapters or aspects of your research or for more ongoing general advice. 
Support is provided through communications throughout the year at agreed timeframes, including 
attending panel meetings at least twice a year and during relevant milestone considerations. The level of 
support provided is variable depending on the stage of candidature and the agreed needs of the candidate. 

It is expected that your Chair of Panel will have been appointed within the first month of your 
candidature and the remaining minimum number of panel members within the first three months. 

Additional members can be added throughout your candidature as required. Any changes to your 
supervisory panel must be approved by your Delegated Authority. Once confirmed you can view the current 
membership of your supervisory panel on ISIS. 

 
Updating Your Supervisory Panel 

If your panel details as displayed on ISIS are incorrect, or if at any stage you need to add or change a 
panel member, please contact your School/Centre HDR administrators who can provide you with the 
appropriate form to be completed. 

The form is approved by your Chair of Panel and Delegated Authority. Once approved, your 
School/Centre HDR administrator will record the changes in the Student Administration System and 
they will appear on ISIS. 

 
Absence of your Chair of Panel 

If your Chair of Panel is going to be absent from the University for more than one month (not including the 
end of year close down period), an interim replacement Chair of Panel will need to be appointed prior to 
their departure. Another member of your supervisory panel will normally assume this responsibility. 

 
Research/Thesis Topic 

Your research topic or a working title for your thesis is confirmed when your supervisory panel is being 
established. 

This may change during your candidature and is recorded in the Annual Report milestone process or 
using the update form mentioned previously. The update will be made in the Student Administration 
System and will appear on ISIS. 
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HDR ‘Manage My Degree’ 
Manage My Degree (MMD) merged a number of paper-based forms to a single eForm which has enabled 
students to self- manage their degrees through ISIS. HDR students can carry out the following activities 
using MMD: 

HDR Milestones: 

> First Annual Research Plan 

> Research Integrity Training 

> Thesis Proposal Review 

> Annual Research Report and Plan 

> Oral Presentation 

> Supplementary Review (used for Mid-Term Reviews etc) 

HDR Milestones eForm Guide is available on https://www.anu.edu.au/students/program-
administration/program-management/student-administration-eforms 

Manage My Degree HDR: 

> Change Enrolment (add/drop coursework) 

> Change of Intensity (full-time or part-time) 

> Change of Program Level (PhD/MPhil) 

> Change Working Thesis Details 

> Apply for Leave 

> Return from Leave 

> Apply for an Extension of Program (including scholarship extensions) 

> Apply for an Extension of electronic Confirmation of Enrolment (eCoE) 

>  Program Withdrawal/Voluntary Discontinuation 

The suite of forms aims to provide a streamlined, paperless, integrated process which will vastly improve 
access for students to complete and submit forms. 

 
 Overdue or Unsatisfactory Milestones 

It is important to note that your continued enrolment in the HDR program is dependent upon the timely 
and successful completion of all milestones. 

HDR forms to be signed by the Delegated Authority or Associate Dean (HDR) may not be approved if 
milestones are overdue. 

If you need to reschedule a milestone due to leave or a change of intensity please contact your 
School/Centre HDR administrator who can adjust your milestone due date. If you need to adjust a 
milestone due date for other reasons please discuss the issue with your Chair of Panel, who can seek 
approval from the appropriate Delegated Authority. 

If a milestone is completed and deemed to be unsatisfactory by your Chair of Panel or Delegated Authority, 
the usual process 
is for an additional interim milestone to be scheduled typically in 2 to 3 months time to allow time for the 
milestone to be satisfactorily completed. If the second attempt is unsuccessful you will need to discuss 
your options with your Chair of Panel/ 
Primary Supervisor in the first instance, who may refer your case to the Delegated Authority for advice. You 
are also welcome to make an appointment to discuss your situation with the Associate Dean (HDR). 

The change should be recorded, using the update form mentioned above. If you are advised that your Chair or 
Primary Supervisor is to be on leave for an extended period of time please ensure that you discuss any 
updates to your supervisory panel with them before they go on leave. 

 

https://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
https://www.anu.edu.au/students/program-administration/program-management/student-administration-eforms
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HDR Enrolment 
HDR Students are enrolled in a thesis course code from their chosen commencement date. For example, 
a PhD student in the Crawford School of Public Policy (program code 9540) may be enrolled in the thesis 
course code POGO9550 which indicates which area of Crawford they are situated in. Full-time 
(F) enrolment is 48 units and part-time (P) enrolment is 24 units in a calendar year (note this unit load may be 
slightly different if you start part-way through a semester). The unit load is inclusive of any coursework 
courses. Each unit of credit represents 1 week of enrolment, which will be adjusted as appropriate to take 
into account periods of leave (please see below for further details). 

Research students do not enrol themselves in a thesis course code via ISIS in the same way as other ANU 
students. Each December you are automatically enrolled in the thesis course code for the following year 
However, you can enrol yourself in additional coursework courses via ISIS. You can also view details of your 
enrolment on ISIS at any time. If you believe your enrolment load is incorrect, or you are not automatically 
re-enrolled, please check ISIS in the first instance to identify possible issues (such as non payment of the 
Student Services and Amenities Fee), then contact your School/Centre HDR administrator. 

 
HDR Coursework Enrolment 

HDR students are able to enrol themselves in coursework courses on ISIS. However, if a course needs 
to be added or dropped after the census date or cannot be varied on ISIS, please contact your local 
HDR administrator to change your enrolment. 

 
Change of Intensity in Research Program 

You may need to change to/from full-time or part-time study during your candidature. Full-time HDR 
students are required to commit 40 hours per week to their program and part-time HDR students are 
required to commit to 20 hours per week. 

Scholarship holders should check their specific Conditions of Award before making a change to part-time 
enrolment. 

 
Change or Transfer of Research Program 

There are a variety of reasons that your program may change during candidature. Your Chair of Panel may 
have relocated to another area, or your research interests may be leading you in a different direction than 
originally envisaged. As a result of supervisory panel advice, or a decision based on ongoing health 
issues, employment or other reasons, you may also decide to change from a PhD to an MPhil or vice 
versa. 

If, after careful consideration you decide that you would like to transfer to a different School/Centre within 
the College of Asia & the Pacific, within ANU, or from a PhD to an MPhil (or vice versa), for more information 
on how to change or transfer programs, or how to apply, please see 
http:/w.anu.edu.au/students/program-administration/program-management/research-program-change-
and-research-program 

Once approved, you will be advised of the details of your new program. The change is recorded in the 
Student Administration System and will appear on ISIS. 

Students in receipt of a scholarship should read their Conditions of Award carefully before applying for a 
research degree change or research degree transfer as this may impact on their scholarship. 

If you are transferring from PhD to MPhil, you should be aware that if you have completed more than two 
years full-time enrolment in your PhD, you will also need to apply for an extension of your research 
program effective from the date you wish to transfer into the MPhil, as you will have already consumed 
the allocated standard duration of time to complete the MPhil. 

 
Attendance 

HDR candidates are expected to be in attendance (on campus) for the duration of their program unless on 
approved leave (personal, medical, maternity or recreational) or travel (fieldwork or conference travel). 

Please ensure you are familiar with the attendance requirements 
https://policies.anu.edu.au/ppl/document/ANUP_012809 

http://www.anu.edu.au/students/program-administration/program-management/research-program-change-and-research-program
http://www.anu.edu.au/students/program-administration/program-management/research-program-change-and-research-program
http://www.anu.edu.au/students/program-administration/program-management/research-program-change-and-research-program
http://www.anu.edu.au/students/program-administration/program-management/research-program-change-and-research-program
https://policies.anu.edu.au/ppl/document/ANUP_012809
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Unapproved leave could result in a breach of the conditions of admission or scholarship or an 
international student’s visa conditions. If you are unable to attend the ANU as an internal candidate (on 
campus) you will need to seek approval to be an external candidate. 

 
External Attendance 

External candidates must ensure that they have access to appropriate supervision and resources. External 
status is not grounds for a later extension of program or scholarship. 

External candidates must spend a minimum of 4 weeks (consecutive or non-consecutive) per year of their 
program at ANU, and note their periods of residence at the ANU in their Annual Reports, as well as advising 
their local HDR Administrator by emailing cap.hdr@anu.edu.au at the time of each visit so that the dates are 
recorded on the Student Administration System. 
Written approval from the appropriate Delegated Authority is required for any variation to these attendance 
requirements. 

To gain formal approval to be externally based please discuss with your local HDR administrator. 
 
Employment 

If you are in receipt of a HDR scholarship, you should consult your conditions of award as they may 
restrict your hours of paid employment. 

Full-time HDR students are required to commit 40 hours per week to their program, part-time students 20 
hours per week. 

Paid employment is not grounds for a later extension of program or scholarship. Please note that you will 
be required to report on the average number of hours of employment in your annual report milestones. 

 
Research Enrolment and Recreation Leave 

Students are expected to pursue their program for 48 weeks of the year, with an allowance of up to 20 
days of recreation leave, calculated on a pro-rata basis. Periods of unused recreation leave cannot be 
accrued and carried forward to the next year. 

Recreation leave should be arranged with your academic area and in consultation with your Chair of 
Panel/Primary Supervisor. No formal leave application is required to be submitted as no records of 
recreation leave are kept on the Student Administration System (so will not appear on ISIS). However, it will 
be noted at the School/Centre level, who may require you to complete an absence form for their records. 

Please note that recreation leave will not alter your expected submission date. Recreation leave is also 
not covered by the University’s insurance policy. 

 
Program Leave 

Students who are unable to pursue their program for personal, work related or medical reasons for more 
than 5 consecutive working days (full time students), or 10 consecutive working days (part-time students) 
should apply for program leave using the MMD eForm in ISIS after discussing the leave with their Chair/ 
Primary Supervisor. 

Program leave will alter a student’s expected maximum thesis submission date unless the student is on 
an extension of program in which case the period of leave will not extend the maximum thesis 
submission date. In situations where a student must take medical leave (relating directly to the student), 
if an acceptable supporting medical certificate is provided, then this period of leave may be added to 
the revised program end date. 

Please note that extension of program requests must be based on academic reasons beyond your control 
or unusual personal circumstances and program leave cannot be cited as a reason for requiring a further 
extension. 

For further details please see: http://www.anu.edu.au/students/ program-administration/program-
management/research- program-leave 

Once program leave is approved, you will be advised of your new maximum submission date. Periods of 
approved program leave are recorded in the Student Administration System and will appear on ISIS. 

mailto:cap.hdr@anu.edu.au
http://www.anu.edu.au/students/program-administration/program-management/research-program-leave
http://www.anu.edu.au/students/program-administration/program-management/research-program-leave
http://www.anu.edu.au/students/program-administration/program-management/research-program-leave
http://www.anu.edu.au/students/program-administration/program-management/research-program-leave
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International student visa holders must seek advice from the Academic Standards & Quality Office 
(ASQO) on the potential implications for their electronic Confirmation of Enrolment (ECoE) and student 
visa before applying for program leave. 

Academic Standards & Quality Office (ASQO) T   (02) 6125 1436 
E policy.regs@anu.edu.au 

Students returning from leave must apply using the MMD eForm in ISIS. 
 
Scholarship Leave 

If you hold a scholarship administered by ANU and are unable to pursue your program for more than 5 (full 
time students), or 10 consecutive working days (part-time students), you should apply for program and 
scholarship leave using the MMD eForm in ISIS after discussing the leave with their Chair/Primary 
Supervisor. 

Each scholarship has specific Conditions of Award, which you should read carefully, as leave provisions 
may vary according to the type of scholarship and year of award. It is important to check your 
entitlements before applying for leave, particularly regarding the provision of paid leave. 

For more information see http://www.anu.edu.au/students/ program-administration/program-
management/research- program-leave 

Once program and scholarship leave are approved, you will be advised of your new maximum submission 
date and your new scholarship end date. Periods of approved program leave are recorded in the Student 
Administration System and will appear on ISIS. 

For more information on changing intensity, including how to apply, can be fund on 
http://www.anu.edu.au/students/program-administration/program-management/research-study- load 

Once approved, you will be advised of your new scholarship end date (if applicable) and maximum 
submission date. The change is recorded in the Student Administration System and will appear on ISIS. 

International students on a student visa must maintain 100 per cent load, except in compassionate and 
compelling circumstances which must be approved. You will need to seek advice from the Academic 
Standards & Quality Office (ASQO) if you are considering part-time enrolment. 

Academic Standards & Quality Office (ASQO) T  (02) 6125 1436 
E policy.regs@anu.edu.au 

 
Extension of Research Program 

If you are unable to submit your thesis by the final day of your program (your maximum submission date) and 
wish to remain a candidate who is eligible to submit, you will need to be approved for a program extension. 
PhD candidates may apply for six months extension (full-time) or 12 months (part-time) at each request. 
MPhil candidates may apply for three months extension (full-time) or six months (part-time) at each request. 

You can apply for an extension of program through the MMD eForm in ISIS. More information can be 
found on http:// www.anu.edu.au/students/program-administration/program- management/extension-
of-a-research-program 

Research Training Scheme (RTS) funding for domestic students ceases once you are on extension of program. 
The University has determined at this stage that no domestic tuition fee will be charged for domestic 
extension of program students, but you should note that this is reviewed annually. 

In 2018, CAP HDR students who are tuition fee paying students will be charged a flat rate of $3,000 per 
six month (or part thereof) extension of research program instead of the usual tuition fees if choosing to 
remain onshore. If choosing to go offshore for the extension period the $3000 fee does not apply. 

 
Extension of eCoE 

If you find that you require an extension to the duration of your visa to meet your program requirements, 
you will need to extend your electronic Confirmation of Enrolment (eCoE). This can 
be achieved using the MMD eForm in ISIS. More information regarding eCoE extension can be found on 
http://www.anu.edu. au/students/program-administration/program-management/ ecoe-extension 

It is important that you have lodged an application for a visa extension with the Department of Home 
Affairs well in advance of the expiry of your current visa. For further advice on the visa extension process, 

mailto:policy.regs@anu.edu.au
http://www.anu.edu.au/students/program-administration/program-management/research-program-leave
http://www.anu.edu.au/students/program-administration/program-management/research-program-leave
http://www.anu.edu.au/students/program-administration/program-management/research-program-leave
http://www.anu.edu.au/students/program-administration/program-management/research-program-leave
http://www.anu.edu.au/students/program-administration/program-management/research-study-load
http://www.anu.edu.au/students/program-administration/program-management/research-study-load
http://www.anu.edu.au/students/program-administration/program-management/research-study-load
mailto:policy.regs@anu.edu.au
http://www.anu.edu.au/students/program-administration/program-management/extension-of-a-research-program
http://www.anu.edu.au/students/program-administration/program-management/extension-of-a-research-program
http://www.anu.edu.au/students/program-administration/program-management/extension-of-a-research-program
http://www.anu.edu.au/students/program-administration/program-management/extension-of-a-research-program
http://www.anu.edu.au/students/program-administration/program-management/ecoe-extension
http://www.anu.edu.au/students/program-administration/program-management/ecoe-extension
http://www.anu.edu.au/students/program-administration/program-management/ecoe-extension
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please visit their website: https://www.homeaffairs.gov.au/ 

 
Withdrawal from Research Program 

If you are considering withdrawing from your Research Program you should first contact your Chair of 
Panel/Primary Supervisor to discuss possible alternatives and support available to you, including taking 
leave of absence. 

If you then decide to voluntarily withdraw, you can do so through the MMD eForm in ISIS. More information 
about withdrawing from a research program can be found on http://www.anu.edu. au/students/program-
administration/program-management/ withdraw-from-a-research-program 

Program withdrawal is final. Readmission to a withdrawn program requires a new application to the 
University. 

If you are an international student on a student visa, withdrawing may have significant visa implications for 
you. 

 

 
 

  

https://www.homeaffairs.gov.au/
http://www.anu.edu.au/students/program-administration/program-management/withdraw-from-a-research-program
http://www.anu.edu.au/students/program-administration/program-management/withdraw-from-a-research-program
http://www.anu.edu.au/students/program-administration/program-management/withdraw-from-a-research-program
http://www.anu.edu.au/students/program-administration/program-management/withdraw-from-a-research-program
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C O N TA C T U S AT C A P S T U D E N T C E N T R E  
This guide is compiled by the CAP HDR team in the Student Centre in conjunction with the Associate Dean 
(HDR). 

 
In the first instance for administrative advice you should contact your local School/ Centre HDR administrator. 
If after this, you still require assistance, you should contact the HDR Program Coordinator in the CAP Student 
Centre who may refer your case to the Associate Dean (HDR) if necessary. Our office hours are Monday to Friday 
from 10am to 4pm. 

 
HDR Program Coordinator 
Lower Ground floor,  

HC Coombs Building 9  

9  F e l l o ws  R o a d ,  Ac t o n  

The Australian National University Canberra ACT 2601 Australia 
T  (02) 6125 3207 
E  cap.hdr@anu.edu.au 
W  http://asiapacific.anu.edu.au/students/graduate-research 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:cap.hdr@anu.edu.au
http://asiapacific.anu.edu.au/students/graduate-research
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C A P S C H O O L & C E N T R E C O N TA C T S  
For all HDR enquiries, please email cap.hdr@anu.edu.au 

 

School of Culture, History & Language (CHL) 
 

 

Anthropology; Arcgaeology and Natural History; Chinese Southern Diaspora Studies; Gender, Media and 
Cultural Studies; Languages; Linguistics; and Pacific and Asian History 

 
School of Culture, History & Language (CHL) 
ANU College of Asia and the Pacfic 
HC Coombs Building 9 
9 Fellows Road 
Acton ACT 2601 Australia 
 
Web: http://chl.anu.edu.au/ 
 

 

Crawford School of Public Policy 
 

 

Arndt-Corden Department of Economics; National Security College; Policy and Governance Program; and 
Resources, Environment and Development Program 
 
Crawford School of Public Policy 
ANU College of Asia and the Pacific 
J. G. Crawford Building 
132 Lennox Crossing 
Acton ACT 2601 Australia 
 
Web: https://crawford.anu.edu.au/ 
 

 

Coral Bell School of Asia Pacific Affairs 
Department of International Relations; Department of Pacific Affairs; Department of Political and Social Change; and Strategic an     
Centre 
 
Coral Bell School of Asia Pacific Affairs 
ANU College of Asia and the Pacific 
Hedley Bull Building 
130 Garran Road 
Acton ACT 2601 Australia 
 
Web: http://bellschool.anu.edu.au/ 
 

 

School of Regulation and Global Governance (RegNet) 
 

 

Centre for International Governance and Justice; Centre for Restorative Justice; Cybercrime Observatory; 
Governing Energy Transitions; Justice and Technoscience Lab; and Menzies Centre for Health Governance 
 
School of Regulation and Global Governance (RegNet)   
HC Coombs Extension Building #8 
8 Fellows Road 
The Australian National University 
Canberra ACT 2600 

    Web: http://regnet.anu.edu.au/ 

mailto:cap.hdr@anu.edu.au
http://chl.anu.edu.au/
https://crawford.anu.edu.au/
http://bellschool.anu.edu.au/
http://regnet.anu.edu.au/
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A - Z U S E F U L C O N TA C T S  
 

 
Academic Skills & Learning Centre (ASLC) 

T   6125 2972 

E   academicskills@anu.edu.au 

W www.anu.edu.au/students/learning-development 
 
Academic Standards & Quality Office (ASQO) 

T   6125 1436 

E policy.regs@anu.edu.au W drss.anu.edu.au/asqo 

Access & Inclusion 

T   6125 5036 

E   access.inclusion@anu.edu.au W disability.anu.edu.au 

 
Australia Awards Liaison Office 

T   6125 3602 

E   sponsored.students@anu.edu.au 
 
Careers Centre 

T   6125 3593 

E careers@anu.edu.au W careers.anu.edu.au 

Counselling Centre 

T   6125 2442/6178 0455 

E   counselling.centre@anu.edu.au 

W www.anu.edu.au/students/health-safety-wellbeing 
 
Dean of Students 

T   6125 4184 

E   dean.students@anu.edu.au  

W anu.edu.au/dos 

 
Graduate Research Office 

HDR Admissions: 

T   6125 57777 

E   hdr.admissions@anu.edu.au 

W   Graduate Research Office - Staff Services - ANU 

 

 

mailto:academicskills@anu.edu.au
http://www.anu.edu.au/students/learning-development
mailto:policy.regs@anu.edu.au
mailto:policy.regs@anu.edu.au
mailto:access.inclusion@anu.edu.au
http://disability.anu.edu.au/
mailto:careers@anu.edu.au
mailto:careers@anu.edu.au
http://careers.anu.edu.au/
mailto:counselling.centre@anu.edu.au
mailto:counselling.centre@anu.edu.au
http://www.anu.edu.au/students/health-safety-wellbeing
mailto:dean.students@anu.edu.au
http://anu.edu.au/dos
mailto:hdr.admissions@anu.edu.au
https://services.anu.edu.au/business-units/dean-higher-degree-research/graduate-research-office
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HDR Candidature: 

T   6125 5777 

E   hdr.candidature@anu.edu.au 

W   Graduate Research Office - Staff Services - ANU 

 

HDR Examinations 

T   6125 5777 

E   hdr.examinations@anu.edu.au 

W   Graduate Research Office - Staff Services - ANU 

 

General Enquiries 

T   6125 5777 

E   gro@anu.edu.au 

W   Graduate Research Office - Staff Services - ANU 
 
IT Service Desk 

T   6125 4321 

E   itservicedesk@anu.edu.au  

W services.anu.edu.au/information-technology 

Library 

E library.info@anu.edu.au W anulib.anu.edu.au 

 
Medical Services 

T   6 1 2 6125 2211 

E   medical.centre@anu.edu.au 

W https://www.anu.edu.au/students/contacts/medical-services 

 
Postgraduate and Research Students’ Association 

T   6125 4187 

E   parsa@anu.edu.au 

W https://parsa.anu.edu.au  

 

Researcher Development 

E   researcherdevelopment@anu.edu.au 

W   https://services.anu.edu.au/business-units/dean-higher-degree-research/researcher-development 

 
  

mailto:hdr.candidature@anu.edu.au
https://services.anu.edu.au/business-units/dean-higher-degree-research/graduate-research-office
https://services.anu.edu.au/business-units/dean-higher-degree-research/graduate-research-office
https://services.anu.edu.au/business-units/dean-higher-degree-research/graduate-research-office
mailto:itservicedesk@anu.edu.au
mailto:library.info@anu.edu.au
mailto:library.info@anu.edu.au
http://anulib.anu.edu.au/
https://www.anu.edu.au/students/contacts/medical-services
mailto:parsa@anu.edu.au
https://parsa.anu.edu.au/
https://services.anu.edu.au/business-units/dean-higher-degree-research/researcher-development
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Security 

T   6125 2249 

E   security@anu.edu.au 

Emergency Situation   000 (External) or 0000 (Internal) 

 
Statistical Consulting Unit 

E   s c u @ a n u . e d u . a u  

W   https://scu.anu.edu.au/ 

 
Student Business Systems (SBS) 

E   sbs.help@anu.edu.au 

W   services.anu.edu.au/business-units/division-of-student-administration/student-business-
systems 

 
Student Central 

T   Domestic 135 268 (135 ANU) or International: +61 2 6125 3339 

E   student@anu.edu.au 

W   http://www.anu.edu.au/students/contacts/student-central  

In person   (10.00 am - 4.00 pm) Level 1, Di Riddell Student Centre, Kambri 
 
University Accommodation 

T   6125 1100 

W www.anu.edu.au/study/accommodation 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:security@anu.edu.au
mailto:sbs.help@anu.edu.au
https://services.anu.edu.au/business-units/division-of-student-administration/student-business-systems
https://services.anu.edu.au/business-units/division-of-student-administration/student-business-systems
mailto:student@anu.edu.au
http://www.anu.edu.au/students/contacts/student-central
http://www.anu.edu.au/study/accommodation
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Department/School/Centre 

+61 2 6125 53207 

CAP.HDR@anu.edu.au 

 

The Australian National University 

Canberra ACT 2601 Australia 

www.anu.edu.au 

 

CRICOS Provider No. 00120C 

mailto:name@anu.edu.au
http://www.anu.edu.au/
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